Submission Certification Instructions
Login to Cayuse and navigate to your Cayuse Human Ethics dashboard – you can click on the study under “My Studies” or under “Awaiting Authorization” 
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Click on the study number that requires certification
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Click “certify” 
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Click “confirm” to finalize certification 
[image: ]
· **The Study must be certified by all required staff  - PI and Co-I for faculty/staff led studies and PI and Faculty advisor for all student-led studies/ Once the study application is approved by all staff, the study will move to the pre-review status where it will await assignment to an IRB staff member 
· Once assigned to an IRB staff member, it will move to the “Under Review” status – PLEASE NOTE: When a study application is moved to the “under review” status, this means it is in the queue for review – it does not mean the study application is being reviewed that moment – the application can remain in the “under review” status for several days until it is actually reviewed 
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I will personally conduct or supervise this research study. | will
ensure that this study is performed in compliance with all
applicable laws, regulations and University policies regarding
human subjects research. | will obtain IRB approval before
making any changes or additions to the project. | will notify the
IRB of any other changes in the information provided in this
application. | will provide progress reports to the IRB at least
annually, or as requested. | will report promptly to the IRB all
unanticipated problems or serious adverse events involving risk
to human subjects. | will follow the IRB approved consent
process for all subjects. | also agree to keep Statements of
Confidentiality on file for all research team members involved in
the collection and analysis of identifiable data. | will ensure that
all collaborators, students and employees assisting in this
research study are informed about these obligations. All
information given in this form is accurate and complete.

If Pl is a Student Investigator, the Faculty Advisor also certifies
the following:

| accept ultimate responsibility for ensuring that this study
complies with all the obligations listed above for the PI.
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